
Teaching Keypad Authority / 
Access Codes—Early Systems 

The memory for codes is NON VOLATILE and will not be erased if power is removed. 
 

Assign authority code: 
 
1. Cycle (short then open) the S1 pins of I/O module learn connector (see page 3, left hand 

side). System will continually beep. 

2. Hold the 9/0 button for 10 seconds until keypad quits beeping. 

3. Press the middle (5/6) button for 5 seconds, then release after the keypad provides a con-
firmation beep.  

4. Enter the following sequence of button presses 

(1 / 2) first button 
(1 / 2) first button 
(5 / 6) middle button 
(9 / 0) last button 

(9 / 0) last button 

5.   Enter a new 5-digit authority code. Keypad will provide confirmation beeps when 5-digit 
authority code has been entered. 

6.   Re-enter your new 5-digit authority code. Keypad will provide confirmation beeps, then the 
keypad will exit learn mode and revert back to its default operation mode.  

 
The authority code does not enable secure functions (lock/unlock doors, etc.). The authority 
code is only used to assign access codes. 

 

1 

Authority Code 

Digit 1 Digit 2 Digit 3 Digit 4 Digit 5 
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Assign Access Codes: 
 
With a valid authority code (see previous), access codes can be programmed with the following 
instructions. 
 

1. Press the middle (5/6) button for 5 seconds, then release after the keypad provides a 
confirmation beep. The backlighting LED of the keypad will flash indicating the learn 
mode. 

2. Enter in the 5-digit authority code (see previous page). Keypad will provide confirmation 
beeps. 

3. Press and release the button that corresponds to the access number (see below).  For 
example, press (1/2) first button for access #1 and press (3/4) second button for access 
#2.  During this activity you are defining 1 of 5 access numbers. A subsequent code will 
be assigned to this access #. The keypad will provide a confirmation beep after this 
single button press.  

4. Enter in your new 5-digit access code (for access # established in previous step). The 
keypad will provide confirmation beeps. 

5. Re-enter new access code. The keypad will provide confirmation beeps. 

 
Up to 5 different access codes can be assigned at one time. As additional access codes are 
defined, pre-existing access codes are over-written. For example, if a new access code is 
assigned for access #3, the previous access #3 code is no longer valid. The following area can 
be used to document the access code assignment. 
 

Access # User Name Digit 1 Digit 2 Digit 3 Digit 4 Digit 5 

1             

2             

3             

4             

5             
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